SUMMARY OF THE
ON-SITE ASSESSMENT COMMITTEE MEETING
JANUARY 15, 2003

The On-site Assessment Committee of the National Environmental Laboratory Accreditation
Conference (NELAC) met on Wednesday, January 5, 2003, at 1 p.m. Eastern Standard Time
(EST). Chairperson Mr. Alfredo Sotomayor of the Wisconsin Department of Natural Resources
led the meeting. A list of action items generated during this meeting is given in Attachment A, a
list of participantsis given in Attachment B, and the meeting agendais given in Attachment C.
The purpose of the meeting was to review final comments made to the Chapter 5 Checklist,
consider language changes regarding reports of on-site assessments, and to plan the content of
future teleconferences.

INTRODUCTION

Mr. Sotomayor called the meeting to order. He reviewed the status of action items and informed
the Committee that having INELA and NELAC sessionsat NELAC 9 would likely resultina
very tight schedule for the NELAC Committee sessions. He would still communicate the On-
site Committee Concerns about scheduling at the next INELA Board teleconference.

Dr. Frederic Siegelman reminded the Committee of the upcoming National Conference on
Managing Environmental Quality, scheduled for April 14 — 18, 2003 in New Orleans. Dr.
Siegelman is chairing a panel session on NELAC developments. He will make a presentation at
the session on behalf of the committee, since Mr. Sotomayor would not be attending.

Mr. Sotomayor announced he would cancel the scheduled teleconference for January 29 because
he and other committee members would be attending a meeting on performance-based
measurement systems (PBMS) that day.

CHAPTER 5 CHECKLIST

The committee discussed briefly suggested changes to the checklist. There was aso some
discussion about reproducing the checklist in various electronic media. Mr. Charles Dyer
offered that unless he received negative comments by January 17, the checklist would become
final and would be sent for posting on the NELAC website. He also was planning on distributing
the final version of the checklist to the Accrediting Authority (AA) Workgroup participants.

L ANGUAGE CHANGE: SECTION 3.7.2H

Mr. Louis Johnson, Chair of the Accrediting Authority Committee requested that the On-site
Assessment Committee consider changing section 3.7.2 h to make a* comments and
recommendations” section optional, not mandatory in assessment reports.

The committee agreed with Mr. Johnson’ s suggestion and would propose changes to the

language to address the concern. Mr. Sotomayor will craft changes and submit them to the
Committee for approval at alater teleconference.
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PLANNING CONTENT OF FUTURE TELECONFERENCES

Mr. Sotomayor informed the committee that since all members were now aso INELA members,
he wanted to start meeting as an INELA Committee in the near future.

He identified the following topics for consideration by the Committee before NELAC 9:
= Revising definitions for deficiencies, findings, and observations, based on comments

received at NELAC 8i.

= Working with the Accreditation Process Committee to strengthen and clarify
language regarding corrective action reports to assessment reports.

= NELAC training on-site assessments for assessors in Accrediting Authorities
applying for NELAP recognition for the first time.

= Nature of and conditions for performing follow-up on-site assessments.
= |ssues affecting assessors regarding implementation of new fields of testing.

= |ssues affecting assessors regarding general implementation of new NELAC
standards.

CONCLUSION

The meeting was adjourned shortly before 2:30 p.m. EST.
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ACTION ITEMS
ON-SITE ASSESSMENT COMMITTEE MEETING
JANUARY 15, 2003

Attachment A

[tem No. Action Dateto be
Completed
1. Mr. Sotomayor will contact EPA to cancel the January 29, | 01/17/2003
2003 teleconference.
2. Mr. Dyer will finalize the Chapter 5 Checklist based onthe | 01/17/2003
2001 NELAC Standards.
3. Mr. Sotomayor will craft changes to Section 3.2.7 h of 02/28/2003
Chapter 3 and distribute to the committee for review and
subsequent approval.
4, The committee will decide when to meet asan INELA 02/12/2003
Committee and what subjects it would consider during these
meetings.
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Attachment B

PARTICIPANTS
ON-SITE ASSESSMENT COMMITTEE MEETING
JANUARY 15, 2003

Name Affiliation Address
Alfredo Sotomayor, Chair Wisconsin Department of T: (608)266-9257
Natural Resources F: (608)266-5226
E: Alfredo.Sotomayor@dnr.state.wi.us
Charles Dyer New Hampshire Dept. of T: (603)271-2991
Environmental Services F: (603)271-2997
E: cdyer@des.state.nh.us
Jack Hall Interpretive Consulting T: (865)576-4138
F: (865)576-8558
E: scl3883@aol.com
Daniel Hickman Oregon DEQ Laboratory T: (503)229-5983
(Absent) F: (5_03)229-6924
E: hickman.dan@deq.state.or.us
William Ingersoll US Navy - NAVSEA T: (843)764-7337
(Absent) Programs FO F: (843) 764-7360 '
E: ingersollws@navsea.navy.mil
Marlene Moore Advanced Systems, Inc. T: (302)368-1211
(Absent) F: (720)293-3706
E: mmoore@advancedsys.com
Faust Parker PBS& JEnv. Toxicology Lab | T: (713)977-1500
(Absent) F: (713)977-9233
E: frparker@pbsj.com
Frederic Siegelman US EPA/OEI T: (202)564-5173
F: (202)565-2441
E: siegelman.frederic@epa.gov
Santos Urra City of Austin Water & WW | T: (512)927-4027
Utility F: (512)927-4038
E: santos.urra@ci.austin.tx.us
Allen Verstuyft Chevron Texaco ERTC T: (510)242-2403
(Absent) F: (510)242-1792
E: awve@chevrontexaco.com
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Attachment C

On-site Assessment Committee
January 15, 2003
1:00-2:30 pm EDT

AGENDA
1:00-1:05 Attendance
1:.05-1:15 Agenda Repair
Announcements

Status of Action Items

1:15-1:45 Chapter 5 Checklist
--Final Version Approval
1:45-2:05 Language Change
--Section 3.7.2 h
2:05-2:25 Planning Content of Future Teleconferences
2:25-2:30 Next Steps/Adjournment
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